Fundraising Sub Committee Meeting MINUTES
	Date:  Thursday 17 March 2022
	Time: 
	Location: Via Webex

	Convener: Lisa SETTE
	Minutes: Fiona  Micelotta



	Attendees
	Michelle Owen(MO), Corinne Pupillo (CP),  Fiona MICELOTTA (FM), Radha Fayed (RF), Sharon BORG, Lisa SETTE (LS), Marisa GRIFFITH(MG), Lauren Hilton(LH), Frances Hansen (FH)

	Apologies
	Angel SAUZIER (AS),  Shelly DIGHTON(SD), Renee Ruuska(RR)

	Copy of Minutes 
	Frances Hansen (FH), Renee Ruuska(RR)  Lauren Hilton(LH) 



	Agenda Item
	Discussion
	Action
	Person Responsible

	Welcome
	Welcome to Country

	
	LS

	Previous Minutes
	· Purchase of more JSA drink bottles (Have sold all stock)
Discussion regarding new drink bottle options:
· Suck not tip option
· Non-spill/leak
· Able to write name on it
Quote attached – Drink Bottles will cost $10.65 – to have ability to add name was $15.00 per bottle)
· 
· Proposed new date/time for Fundraising Meeting



· Jacanarama – 6th April
· 110 T-shirts ordered
· Due to house colours no extras were ordered
· Due to arrive Week starting 28 March

· Hot Cross Buns
· Flier distributed & orders coming in
· Room booked for packaging
· Volunteer/Helpers to be organised

· Easter Raffle
· Term 2 – Week 10 – Drawn Monday 4th April. Flier went out 28th February 2022
· Book room to wrap donations – Friday 1st April 9-12pm
· Raffle tickets – Order & pay via Qkr! - Virtual Books $5.00 per book – digital on QKR – Renee to upload
· Raffle ticket report to be printed Friday 1st April for Fundraising to cut out and put in Raffle ticket Barrel
TERM 2
· Mother’s Day stall – 5th and 6th May 2022
· CLH Booked for the two days


· Special Lunch Order Day - 










· WISH LIST 2022 
 – Fundraising Target
1.Curtain for CLH (stage) 
2. Equipment for PE Department
3. B&G Proposal – In-ground trampoline

	
Fundraising discussed the quote and have agreed to purchase 100 JSA Drink bottles and sell for $15.00.
To add Drink Bottle to the uniform order and QKR


· The AGM Meeting is on Thursday 31st March 2022 and it will be an agenda item to discuss the change of the Fundraising Committee day and time. 






Slow sales  - Reminder text to families 




Need to check wrapping paper/ribbon stock and order more if required
Slow sales – Reminder text to families









Discussion around splitting some students in classes as at times too many students come down at once.  There is capacity in the schedule to allow this. Lisa will liaise with RR to alter the Classroom Program and adjust before circulating. 

Term 2 – Week 6 - Friday 3rd June
Given this event was carried over from last year, many staff/students will have credit from the cancelled event. Lisa will provide Frances and Lauren, the hard copy orders/QKR orders.  Frances will prepare a spreadsheet. Once this has been collated, stickers will be put in the students communication books to inform parents of the new event and what they originally ordered and paid.
New Fliers to be developed by Lisa and distributed only to the students/staff that do not have credit.  Lisa to liaise with Renee
· Fliers to go out 11th May and forms to be returned by 25th May.
· Fiona to liaise with Lisa re: food order and then order to be placed on 26th May
· Fiona to book HLK for the day and liaise with KGC.


1. The tender costings for the curtains:
· Motorised Main curtain to Performing Arts - $22,630.00
· Motorised Cyclorama (backdrop curtain for projected images) & manual wing curtains – $18,578.00
TOTAL cost - $41,208.00

1. Equipment for PE Department – Fundraising to Liaise with PE department to see if this is still needed as this was discussed with the previous PE teacher quite a while ago. 

1. B&G proposal – in ground trampoline – the idea is that fundraising can contribute half the cost.  Frances will provide costing for the trampoline. 

	


FH/LH & RR













LH






LS

LH












LS/RR






LS & FH/LH


LS/RR
LS

FM/LS

FM









LS




FH

	Meeting Closed: 
Next meeting:  
	11.30am

TBC
	 
	



[image: ]


1 | Page
[bookmark: _Toc500513001][bookmark: _Toc57730576]SPECIAL EVENTS / FUNDRAISING 2022 
Please do not plan special events outside this schedule without consulting the Principal Class Team (PCT).
	What
	Term 
	Who

	Entertainment Books 
	Term 1 & 2
	FRC

	JSA Staff / Student Uniforms
	All year
	Admin Team

	Easter Raffle
	1 - (drawn week 10) 
	Fundraising Committee (FRC)

	Mini Olympics Extravaganza +  Sausage Sizzle 
	1 – (Week 10 )
28th February 
	Leadership
Leadership & FRC

	Jacanarama
	1 – (Week 10)	
6th April
	FRC

	Hot Cross Buns 
	1 – Week 10
	FRC

	Broadmeadows Shopping Centre – Gift wrapping 
	2
	FRC

	Mother’s Day Stall
	2 - Week 3 
	FRC

	Special lunch order day
	2 -  Week 6 – Friday 3rd June
	FRC

	Book Week 
	3 – Week 6 
	FRC 

	Father’s Day stall
	3 - Week 7 
	FRC

	Footy Day/Special lunch order day
	3 -  Week 9 
	FRC

	Bunnings BBQ
	4
	FRC

	Special lunch order day
	4 
	FRC

	Broadmeadows Shopping Centre Gift wrapping
	4
	FRC



Fundraising Protocols 
All fundraising activities must be pre-approved by School Council.  JSA Staff & Student Uniform – a small administration fee is charged to staff/students and then allocated to the JSA fundraising target.
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Order Confirmation FEEERULLS

promotional products & merchandise concepts

IMPORTANT INFORMATION

» Read and check all information in the ‘Order Confirmation’, ‘Art Confirmation’ and ‘Terms & Conditions’

= This ‘Order Confirmation’ will commence as specified on your authorisation ‘sign-off’ (your approval to proceed)

 ‘Sign-off’ includes acceptance of the ‘Order Confirmation’, ‘Art Confirmation” and ‘Terms & Conditions’

* Freight and respective delivery charges will be additional to the Total Cost amount noted below (unless specified) and advised on invoicing

* If you have any gueries or if any amendments or corrections are required to this ‘Order Confirmation’, ‘Art Confirmation’ or ‘Terms & Conditions’ notify us before ‘sign-off’

Date: 23/02/2022 Quote: em 17/2/22 / See below
Order: 15022K Client P.O.:

Organisation: Jacana School for Autism Email: lauren.hilfton@education.vic.gov.au
Contact: Lauren Hilton Phone: 03 9309 6258

Product Description: TRITAN DRINK BOTTLE
BPA FREE, Superior durability and toughness. Scratch and shatter-resistant.
Odour and stain resistant.
Product colour: Charcoal with Red matching spout, clear body
Product size: 243 x 74(d) mm
Capacity: 700 ml

Branding Description: 1 colour logo print to 1 side
Logo: Jacana
Colour: Red 485C

Branding Specifics: Refer to Art Confirmation
Quantity Required: 100 units
Price: per unit: $10.65

GST not included

Set-Up Charges: Inclusive
GST not included

Total Cost: $1.105.00
GST not included
Delivery Charges: $40.00 (included above)
GST not included
Delivery Date: Approx 3 weeks from sign off
Delivery Address: 19-39 Landy Road
Jacana Vic 3047

Invoicing: via email to:  account@jacanaschoolforautism.vic.edu.au

Katapult Contact: Damian Brown (Director)
Email: damian@katapult.com.au Web: www.katapult.com.au
Phone: 03 9853 0919 160 Pakington Street, Kew Vic 3101
Client ‘Sign-off’: Your 'sign-off' is required fo commence this ‘Order Confirmation’
Option a): Via email providing your ‘sign-off' fapproval to proceed and citing the above Order #.
Option b): Print this page and sign in the space below and scan/email OR fax to (03) 9853 0910

Signature:
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Art Confirmation REEEFMMS

promotional products & merchandise concepts

Order Confirmation: 15022K

Product Description: JM028 Tritan Drink Bottle in Red

Branding Description: 1 colour rotary print as per mock up next page
Branding Colour. Red Pantone 485 C

Branding Size: 70mm (w) x 46mm (h)

Quantity: 100 units

* Please review all details carefully. If changes are required please contact the Katapult office before ‘sign-off’

artwork shown at 100% below
*Grey background denotes approx bottle colour and will not be printed
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mock up shown at approx 100% below

product image shown
at approx 40% below
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Terms & Conditions CFEEERULS

promotional products & merchandise concepts

e To commence an order as per the ‘Order Confirmation’, 'Art Confirmation’ and ‘Terms & Conditions’,
Katapult requires approval ‘sign-off’ by either Option a) or Option b) as stated on the 'Order
Confirmation’.

e |t is the client’s sole responsibility to check the accuracy of all information contained in the ‘Order
Confirmation’ and ‘Art Confirmation’ before ‘'sign-off’ (approval to proceed).

e Katapult accepts no responsibility for any errors, omissions or inaccuracies contained in the '‘Order
Confirmation’ and/or ‘Art Confirmation’ after your ‘sign-off’ (approval to proceed).

e By approving an order ‘sign-off’ you the client acknowledges that all information contained in the
‘Order Confirmation’ and ‘Art Confirmation’ is correct and authorises Katapult to commence the
order as detailed.

e Cancellations or any alterations of an approved 'Order Confirmation’ and/or ‘Art Confirmation’ will
incur charges (up to 100% of the value of the order).

e By approving the order 'sign-off’ the client warrants and indemnifies Katapult Pty Ltd and its Directors,
Employees and Agents from any breach, infringement, liabilities or claims associated with printing or
branding any; illegal, defamatory, copyrighted or tfrademarked, logos, artwork, designs or materials.

e Freight and delivery charges applicable to orders are difficult to determine upfront and vary in
accordance with respective product and packing specifications, delivery locations and destinations,
time frames available, resources required and the mode of shipment. Katapult has many freight
forwarding partners, excellent commercial freight rates and a variety of freighting and shipping
options available to ensure that your orders are delivered to you via the best, safest, most appropriate
and most cost effective way.

e Standard Payment Terms are Prepaid (or C.O.D. if agreed prior) for all new customers and 14 days
from the date of invoice for existing clients. Variations to these Payment Terms are only applicable if
prior and alternate invoice Payment Terms have been agreed. If you would like to set up a trading
account with Katapult please contact the office for arelevant Credit Application.

e Katapult accepts payment of invoices by; EFT, cheque, cash or credit card (VisaCard and
MasterCard only). Please note; for all credit card payments a 2% merchant surcharge applies.

e For all orders over $5,000+GST Katapult may require a 50% deposit before the commencement of the
order. This will be stipulated on the ‘Order Confirmation’ if it'’s applicable.

e Once your order is complete and goods have been delivered with approved branding, they cannot
be retumed or exchanged unless faulty.

e Katapult adheres to stringent quality control measures on all orders and artwork. In the event that a
product or branding is deemed faulty or not as per your approved 'Order Confirmation’ and ‘Art
Confirmation’, Katapult will pursue all viable options to rectify the situation. In finding a suitable solution
we require all faulty products to be returned to the Katapult office for assessment. Please note
products need to be in new or original condition unless manufacturer product guarantees have been
stipulated on the 'Order Confirmation’.
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